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PRINT YOUR NAME 
 
PRINT YOUR ADDRESS 
 
PRINT YOUR PHONE NUMBER 

PRINT THE PLAINTIFF’S NAME 

PRINT NAMES OF ALL OF THE DEFENDANTS 

PRINT THE CASE NUMBER 

PRINT THE HEARING DATE 
PRINT THE TIME  
PRINT THE DEPARTMENT NUMBER 

PRINT THE CURRENT TRIAL DATE 



 

SIGN YOUR NAME PRINT THE DATE 



PRINT THE CURRENT 
TRIAL DATE 

PRINT THE DATE SIGN YOUR NAME 



Write down all of the reasons why you cannot attend the 
trial on the date it has been currently scheduled. 

 
If you have documents to establish your reason (e.g. 

hospitalization, another court hearing/trial on the same 
date, etc.) you should attach it to your declaration. 

PRINT THE DATE 
PRINT THE CITY WHERE YOU 
SIGNED THIS DOCUMENT 

SIGN YOUR NAME 



 

Check this box if you spoke with the landlord or 
landlord’s attorney when you gave notice and fill 

in the relevant information. 

 

PRINT THE ATTORNEY’S 
OR LANDLORD’S NAME 

PRINT THE ATTORNEY’S OR 
LANDLORD’S PHONE NUMBER PRINT THE TIME YOU CALLED 

PRINT THE DATE YOUR CALLED 

PRINT THE NAME OF THE PERSON YOU 

SPOKE WITH 

PRINT THE CASE NAME PRINT THE CASE NUMBER 
PRINT THE DATE YOU PLAN TO GO TO 

COURT 

PRINT THE TIME OF YOUR 
HEARING 

PRINT THE 
DEPARTMENT 

PRINT THE ADDRESS OF THE COURT 

PRINT THE ZIP CODE OF THE COURT 

PRINT WHAT THE OTHER PERSON SAID TO YOU ON THE PHONE 

PRINT THE ATTORNEY’S 
OR LANDLORD’S NAME 

PRINT THE ATTORNEY’S OR 
LANDLORD’S PHONE NUMBER 

PRINT THE TIME YOU 
CALLED 

PRINT THE DATE YOUR 
CALLED 

 

Check this box 
if you left a 

message with 
the attorney or 

landlord  
 

PRINT YOUR NAME 

PRINT THE CASE NAME PRINT THE CASE NUMBER 

PRINT THE DATE AND 
TIME YOU PLAN TO GO 
TO COURT 
 

PRINT THE DEPARTMENT 

PRINT THE ADDRESS OF THE COURT 

PRINT YOUR PHONE NUMBER 

 

Check this box if you gave notice before 
10 AM the day before you plan to go to 
court.   
 



 

Check this box if you gave notice 
before 10 AM the day before you 
plan to go to court.   
 

 
If you gave notice after 10 AM, write down all the reasons why you 
could not give notice before 10AM and explain why it was reasonable to 
give notice after 10AM. 

PRINT THE DATE 
PRINT THE CITY WHERE YOU 
SIGNED THIS DOCUMENT 

SIGN YOUR NAME 



 

PRINT YOUR NAME 
 
PRINT YOUR ADDRESS 
 
PRINT YOUR PHONE NUMBER 

PRINT THE PLAINTIFF’S NAME 

PRINT ALL OF THE DEFENDANTS’ NAMES 

PRINT THE CASE NUMBER 

 
 

LEAVE THIS AREA BLANK 



PRINT YOUR NAME 
 
PRINT YOUR ADDRESS 
 
PRINT YOUR PHONE NUMBER 

PRINT THE PLAINTIFF’S NAME 

PRINT ALL OF THE DEFENDANTS’ NAMES 

PRINT THE CASE NUMBER 



SIGN YOUR NAME PRINT THE DATE 



Write down all of the reasons why you cannot 
attend the trial on the date it has been currently 

scheduled. 
 

If you have documents to establish your reason 
(e.g. hospitalization, another court hearing/trial on 

the same date, etc.) you should attach it to your 
declaration. 

 

SIGN YOUR NAME 

PRINT THE CITY WHERE YOU 
SIGNED THIS DOCUMENT PRINT THE DATE 



SIGN YOUR NAME PRINT THE DATE 



 

PRINT YOUR NAME 
 
PRINT YOUR ADDRESS 
 
PRINT YOUR PHONE NUMBER 

PRINT THE PLAINTIFF’S NAMES 

PRINT ALL OF THE DEFENDANTS’ NAMES 

PRINT THE CASE NUMBER 

 
 

LEAVE THIS AREA BLANK 
 


